Bradworthy CP School.

Procedures Relating to Lunch Break.

Summer 2007.

Aim :

It is our intention that lunch break be an enjoyable and safe experience for all of our children. 

It is recognised that our children are required to work very hard during their lessons and that they need periods of rest and relaxation. Moreover it is an important part of a child’s development that they develop social skills which allow them to interact appropriately with others. We consider the children’s experiences during break periods to be an important part of this development and as such it is our belief that they should be a positive experience.

These procedures are intended to facilitate this.

Times :

KS1 ( Classes 1 and 2 ) :

12.00pm - 1.15pm

KS2 ( Classes 3, 4 and 5 ) :
12.15pm - 1.15pm

Staff :

The school currently employs four members of staff who are on duty from 12.00pm until 1.15pm : 

Mrs Caroline Stevens
Mrs Ann Stevens

Mrs Val Brown (SEN Support)
Mrs Teena Cann (SEN Support)

Procedures :
The duties of our Meal Time Assistants are outline in their job descriptions, however the following procedures, as agreed by staff and governors, apply :

1.
Where necessary the dinner tables will need to be set up at 12.00pm ready for the children’s 
arrival at 12.05pm. Jugs of water, cups, buckets for uneaten food, cutlery, etc. will need to be 
collected from the hatch.

2.
At 12.15pm three members of staff are required to be in the dinner hall and one will be 
required to be on the playground. 


(It should be noted that two members of staff are attached to children with Special Educational


  needs and that these members of staff will need to move with the relevant children) 

3.
When there is sufficient space in the hall a message will be sent outside so that the packed


Bell can be rung. These children will line up before coming in.

When those children having pack lunches come into the dinner hall only one member of staff 
will be required to be inside, other members of staff will be on the playground, or involved in

lunchtime activities.

4.
Members of staff who have been inside will go onto the playground after the children have 
finished eating and the tables have been wiped.

5.
Lunch clubs will begin at 1.45pm.

6.
At no time will any children be left unsupervised in the dinner hall or on the playground.

7.
The bell to end lunch will be rung just after 1.10pm and the children will line up to be 
collected by a member of the teaching staff.

8.
Children in KS 1 (both those having school dinners and those who have brought packed 
lunches) will come into the dinner hall at 12.00pm.

9.
They will stand in their places until they have said a prayer.

10.
Children having school dinners will then be sent, a table at a time, to line up at the dinner 
hatch.

11.
Children in KS2, who are having school dinners, will begin to arrive at 12.15pm and they 
will      line up for their lunches before coming into the dinner hall.

12.
KS2 children having packed lunches will be sent for as soon as there is available space in the 
dinner hall.

13.
Children may leave the dinner hall as soon as they have finished eating, but must ask 
permission before rising from their seats.

14.
The last child should normally have finished eating by 1.00pm so that the hall can be 
prepared for assembly at 1.15pm.

15.
Whilst they are eating the children are expected to behave in a polite manner and observe 
normal table manners, such as eating with a knife a fork.


16.
The children are expected to talk in their normal voices.

17.
Once seated the children are not allowed to move around the dinner hall for any reason 
unless permission has been given. 

18.
The children are expected to raise their hands if they require anything.

19.
The children should rise their hands before “turning round” from their main course to desert.

20.
The children will be encouraged, but not forced, to eat all of their food.

21.
Where a child is persistently leaving a lot of food the matter should be brought to the 
attention of a member of the teaching staff.

22.
The children may not eat food from another child’s plate.

23.
Where children have brought their own drinks into school in bottles or other similar 
containers they will be required to pour them into cups for drinking.

24.
All children are expected to behave carefully, co-operatively and in a manner which is 
respectful to others at all times.

25.
Children are not permitted to leave the playground without permission.

26.
Children are not permitted in the classroom area during break periods without permission.

27.
The playground adjacent to the school building is for KS1 children and children in KS2 who 
are playing games that do not involve running around.


The playground with the basketball posts is for KS 1 and Year 3 children to play ball games 
in. Older children may use this playground for ball games that involve hand passing. 


The playground with the high fence is for Year 4, 5 and 6 children to play games such as 
football and chase. Younger children are not permitted in this area.

28.
During wet breaks the children are permitted in each others rooms but they are not permitted 
to run around, nor should they be moving between the rooms excessively.

 
They should be seated and are required to play in a sensible and responsible manner.


Computer equipment may be used with permission, but only under the supervision of an adult.

Lunchtime Fire Procedure

· All class registers will be sent to the school office where they will be held during lunch breaks.

· All staff members on duty in the playground shall on hearing the fire alarm gather all children together away from the building, in the fenced playground, and ensure no child re-enters the building.

· The children will line up in their normal class groups.

· Staff members on duty in the dining area shall evacuate all children from the building.
· Where reasonably practical the teacher on duty shall ensure that the toilets and classrooms are vacated before making their way, with the class registers, to the playground.
· Once on the playground a role should be taken, using dinner registers, and any missing children, or adults, reported to the teacher on duty, who in the event of a real emergency will then go to the front of the school to meet the fire brigade.
· No one may re-enter the building until dismissed by the teacher on duty.
These procedures were reviewed by the Headteacher and school staff in July 2007.

They will be reviewed again in Summer 2010.

