DEVON COUNTY COUNCIL

EDUCATION, ARTS & LIBRARIES DIRECTORATE
R110


REPORT FORM FOR RACIST INCIDENTS
The Stephen Lawrence enquiry report defines a racist incident as 'any incident which is perceived to be racist by the victim or any other person'.

EXAMPLES OF RACIST INCIDENTS


· Refusal to co-operate with others



· Racist remarks or jokes

· Assault

· Promotion of racist materials

· Racist graffiti

· Name-calling

This form should be used by a student, or member of staff with pastoral responsibility on behalf of a student, to report any racist behaviour directed at her/him on school/college premises or on journey to and from school by any member of the school community.  

Its purpose is to provide information about racist incidents that occur so that preventive action can be taken.  

A copy should be sent to Directorate Support, Education, Arts and Libraries Directorate, County Hall, Topsham Road, Exeter EX2 4QG.  One copy kept by the school/college.

In cases of personal injury an accident form should also be completed.  

Students for whom English is an additional language may complete the form in their own language and must be given help with translation.

PUPIL/STUDENT (to fill in this side of form, with help if necessary)

Surname:  …..………………………..

Forenames:  ……………………………………

Age:  ……..




Male/Female:  …..………….………………….

School/College Address:  …………………………………………………………………………….....

……………………………………………………………………………………………………….…..

ALLEGED ASSAILANT(S) OR PERPETRATORS (Please tick appropriate boxes)

Male


(


Member of school staff

(
Female


(


Visitor



(
Pupil


(


Intruder



(
Student teacher

(




Note:  The identity of the assailant is not needed for this report, but the school must record separately the name or have a description of the person involved which may be required in the event of court proceedings

INCIDENT REPORT

To be filled in by investigating staff:

Description 
Indirect


(

Harassment linked to disability

(
Verbal


(

Provocative behaviour


(
Physical


(

Refusal to co-operate with others

(
Sexual harassment
(

Threat with a weapon


(
Other


(


Brief description of events, including those leading to the incident:

………………………………………………………………………………………………………….….

......................................................................................................................................................................

......................................................................................................................................................................

……………………………………………………………………………………………………………..

Date of incident:  ..........................
Time:  ..…… am/pm

Location:  .................................

WITNESS(ES)


(Only record addresses if not in school records)

Name:  …………………………........……
Age:  ....…....
Male/Female:  ………………..

Address:  …………………………………………………………………………………...………..........

Name:  ……………………………………
Age:  ………
Male/Female:  …………...…...

Address:  ………………………………………………………………………………………….......…..

OTHERS WHO NEED TO BE INFORMED SEPARATELY BUT WHO DO NOT NEED THIS FORM

Parents/Carers of Victim

(

Police



(
Parents/Carers of Perpetrator
(

Youth Affairs Officer

(
Other



(

Race Equality Council

(
	Action taken against assailant/perpetrator
	Support for victim

	
	

	
	

	
	

	
	

	
	


OUTCOMES/FURTHER ACTION REQUIRED

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

....................................................................................................................................................................

What support/training did/could the LEA or other agencies provide that helped you with this matter?

……………………………………………………………………………………………………………

....................................................................................................................................................................

……………………………………………………………………………………………………………

ETHNIC ORIGIN

For the purposes of DfEE statistics it is helpful for us to have the following details.

	
	
	Perpetrator
	
	Victim
	

	1.
White
	
a)
UK
	(
	
	(
	

	

	
b)
European
	(
	
	(
	

	
	
c)
Other
	(
	
	(
	

	
	
	
	
	
	

	2.
Black
	a)

African heritage
	(
	
	(
	

	
	b)

Bangladeshi
	(
	
	(
	

	
	c)

Caribbean heritage
	(
	
	(
	

	
	d)

Chinese
	(
	
	(
	

	
	e)

Indian
	(
	
	(
	

	
	f)

Pakistani
	(
	
	(
	

	
	g)

Other minority 


ethnic group
	(
	
	(
	


Signed
by student/parent/carer:  ………………………

Date:  ………………………
Signed
by headteacher/


pastoral member of staff:  ……………………...

Date:  ....................................
NB:
This form to be retained by the school; copy sent to Directorate Support.


Others involved should be notified separately
http://www.devon.gov.uk/dcs/a/anti-racism/r110.doc


